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Bad Gramma 
 

5 Failsafe Tips for Better Writing 
 
 

Writing permeates every desktop memo, email, report, and emoji-filled text message.  In today’s 
world, good writing isn’t just for your favorite author or poet—it’s for everyone.  So next time you’re 

writing—even if it’s a simple email—these hacks will help you to steer clear of bad gramma(r).   
 
 
1. Know when to use commas.  Use a comma before a 

coordinating conjunction to connect two independent 
clauses, or sentences.  Coordinating conjunctions 
include for, and, nor, but, or, yet and so, as popularized 
by the acronym FANBOYS.   
 

Commas should also be used to offset clauses, phrases, 
or words.  Third, use commas to separate three or more 
words in a series.   

 
 

Examples: 
 
 

The musician wanted to play the scale faster, so she decided to practice using a metronome.  
 
 
 
 
Before crossing the bridge, the couple saw a sign that said “Beware of Trolls.”   
 
 
 

 
The professor wasn’t sure if he wanted a cappuccino, latte, or macchiato from the coffee shop.   
 
 

2. Check for homophones.  Confusingly enough, homophones are a type of homonym, or group 
of words with the same pronunciation but different meanings.  Homonyms can have the same 
spelling (i.e. fall, iron, match) or not (i.e. scene/seen).  Double check specifically for homophones 
because a writer can easily mistake one word for another that sounds the same.  A few common 
homophones include your/you’re, accept/except, to/too/two, buy/bye/by, and sell/sale.     

 
 
3. Use quotation marks properly.  Use quotation marks with direct quotes.  They go after a 

comma or period at the end of a quote.  They should also be used for chapter titles, episode 
names for a TV series, and short works like essays and poems.   

Add a comma to connect two 

sentences (independent clauses). 

Offset this phrase with a comma, 

oh yes. 

A series of items should be separated 

by commas. 
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Examples:  
  
 
 
“Umbrella Diaries” was the most watched episode of the series Only When It Rains. 

 
 
 
 
“Sign this please,” the cashier said to the customer.   
 
 
4. Avoid fragments, run-on sentences, and comma 
splices.  With any one of these errors, no sentence will live to 
completion.  A fragment is a part of a sentence and lacks a 
subject and/or verb.  A run-on sentence includes two or more 
independent clauses without proper punctuation.  A comma 
splice connects two independent clauses with a comma 
instead of the correct punctuation.   
 

 

 
Example:  
 
 
 
Incorrect: At the store.  I go shopping every other week I make a list so I know exactly what I need.  
Sometimes I grab a food magazine and try some of the gourmet recipes, It keeps things interesting.    
 
 
 
 

Correct: I go shopping every other week.  I make a list so I know exactly what I need.  Sometimes I 
grab a food magazine and try some of the gourmet recipes.  It keeps things interesting. 
 

 
5. Proofread.  Proofread by reading aloud.  Reading aloud allows a writer to both read visually and 

hear awkward word choice or sentence construction.  Also for very important documents, sit on 
the text for a few hours or a day, and reread it to catch additional errors.    
 

 

These five tips will help anyone—from the intern to the CEO—to trim erroneous edges from their 

writing and avoid bad gramma(r).  
 
 

 

Place the quotation mark after a 

period or comma. 

Let’s name this mishap “Tragedy, 

and the Run-On”—bad gramma is 

quite sad. 
Fragment 

Comma splice 

“Umbrella Diaries” is the name of 

an episode, so use quotation 

marks. 


